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1. Important Information on (Part A & Part B)

« Form 16 is a TDS Certificate certifying the amount of TDS deducted, Nature of Payments & the TDS Payments deposited with
the Income Tax Department.

« Form 16 downloaded ONLY from TRACES are considered as valid TDS certificates, as per CBDT circular 04/2013 dated 17t
April’2013.

* Form 16 (Part-A) can be downloaded from F.Y 2007-08 onwards for the statement processed by TRACES.

* As per “CBDT Notification 36/2019”,Deductors can download Form 16 (Part B) through TRACES from F.Y 2018-19 onwards.

Note: If Deductor wants Form 16Part-B through TRACES website and he filed 24Q annexure-ll before 12" May 2019 in that
case Deductor need to file revision (in deductee details) in new format so that he can download the same through
TRACES.

« Form 16 is generated only for valid PAN. In case of invalid PAN or if the PAN is not reported in TDS statement, Form 16 will not
be generated.

* TDS certificates downloaded from TRACES are non-editable.

« Form 16 request can be placed once but two unique request number will be generated for Form 16 Part-A & Form 16 Part-B so

that Deductor can download certificate accordingly.

Deductor can download Form 16 (Part-A & Part-B) by using HTTP Download accordingly once it is available.
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1. Important Information on (Part A & Part B) (Contd.)

 Downloaded file will be in ZIP format. Please do not Extract the File.
« Deductor need to convert the downloaded Form 16 (Part-A & Part-B) zip files into PDF by using latest version of PDF convertor

utilities available on TRACES.

Notes:

»>In order to convert Form 16 (Part A) into PDF, Deductor should download latest version of “Form 16 PDF Converter
Utility”

»>In order to convert Form 16 (Part B) into PDF, Deductor should download latest version of “Form 16 PDF Converter
Utility”.

» Authorized person of Deductor is required to Sign Form16(Part-A & Part-B) manually or by Using DSC.

* DSC can be placed on Form16(Part-A & Part-B) using PDF Generation utilities while converting Form16(Part-A & Part-B) Zip
files into PDF.

« Password to open Form 16 is TAN number in Capital letters i.e. ABCD12345E.
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2. Brief Steps for Downloading Form 16 (Part A & Part B)

Step 1: Login to TRACES website by entering the “User ID, Password ,TAN of the Deductor and the Verification Code”.

Step 2: Landing page will be displayed. Please check statement status under “Statement /Payment Tab ” before raising the
request for Form 16 . Request for Downloading Form 16 can only be submitted when Statement Status is either
“Statement Processed with Default” or “Statement Processed without Default”.

Step 3: Click on “Form 16” available under “Downloads” tab.
Step 4: Deductor can request for “Form 16” through “Search PAN download” or “Bulk PAN” downloads option.
Step 5: Authorized Persons details to be printed on Form 16 will appear on the screen , click on “Submit” to proceed further.

Step 6: Financial Year, Form type and Quarter for which KYC required will be auto populated. Enter Token Number of the
Regular (Original) Statement only, corresponding to the Financial Year, Quarter and Form Type displayed . Enter CIN/ Valid
PAN details pertaining to the Financial Year, Quarter and Form Type displayed on the screen on the basis of latest correction
statement filed by you. Please DO NOT copy /paste the data.

After providing correct KYC details, an authentication code will be generated, which is valid for same calendar day for same
Financial Year, Form Type and Quarter.

Step 7: On successful submission of the request, two unique “Request numbers” will be generated for Form 16 (Part A and Part
B), which can be used to Track the status of the request. Form 16 can only be downloaded if the status is “Available”, user
needs to wait for 24- 48 hrs incase request is in “Submitted” status .

Step 8: Form 16 will be available in “Requested Download” tab, Deductor can check the status of Form 16 by using below
mentioned options :

- Request Number “ - View All
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2. Brief Steps for Downloading Form 16 (Part A & Part B)( Contd.)

Step 9: Deductor can download Form 16 using “HTTP download” option.

Status for the Request submitted for Form 16 can be :
a) Submitted: Successful submission, Request in processing.
b) Available: Form 16 available for Downloading.
c) Disabled: Duplicate request submitted for downloading.
d) Failed: User are advised to contact CPC(TDS)
e) Not Available: (i) All PAN no. mentioned in the statement are Invalid.
(i) No Deductee records are present in the statement .

Step 10: In order to convert Form 16 (Part A) into PDF, Deductor should download the latest version of “Form 16 PDF Converter
Utility”

Step 11: In order to convert Form 16 (Part B) into PDF, Deductor should download the latest version of “Form 16 PDF Converter
Utility”
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3. Pictorial Guide for Downloading Form 16 (Part A & Part B)

Step 1: Login to TRACES website by entering the “User ID, Password ,TAN of the Deductor and the Verification Code”

\\')/ TDS |TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

For more
details on any
screen, click

Home Deductor Tax Payer PAO on Help icon

Select
Deductor
option

Login as : ® ‘Deductor O Taxpayer O pao

© For Deductors:

m If you are not yet registered in TRACES, you
may login for first time with existing User Id &
Password as provided by TIN and your TAN

Enter user id
and password

m If you are unable to login with TIN User Id &

Deductor Login Password, please register as new user in

Click on ? icon

User 1d* next for more TRACES
= details u If you are already registered in TRACES, please
password” ?:&n with your registered User 1d, Password &
Mention TAN of
TAN for Deductor” XXXXXXXXXX Deductor s

® This website uses cookies to maintain user
preference and session information. Disabling

: : cookies in your browser might not allow you to
lick to refre Enter the text as erform certain activities

displayed then click
on Login button

bl

Oy

Verification Code” 11

il

T

Enter text as in above image™ k2240

Login

Register as New User Forgot Password? Forgot User Id?
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3. Pictorial Guide for Downloading Form 16 (Part A & Part B) (Contd.)

Step 2: Landing Page will be displayed.

\‘)/ TDS

Centralized Processing Cell

Dashboard

Quick Links
Chalian Status

Request for Justification
Report Downiload

Request for Conso File
Download Form 16
Requested Downloads

PAN Vernfication

Inbox INew

Register at E-Filing SitelNEW
Request for OLTAS Challan

Correction

Vs

Tax Payer Gnevance Ticketls

Statements / Payments

TRACES

TDS Reconciliation Analysis and Correction Enabling System

Defaults Communications Forms Downloads

Welcome to TRACES!

TRACES is a user-friendly application that will help yvou to manage vour TDS f TCS account.

Some of the functionalities available through TRACES are listed below.

m Dashboard view presenting summary of vour account
® Statements / Payments
m View challan status and challan consumption details

m Yiew TDS-TCS Credit for a PAN and verify PAN of Tax Payer

Landing Page

m Downloads
® Download requested files

m Download Form 16 f 164

® Profile

® Update Communication Details

TS T
Gowarnment of Indis
Income Tax Department

Profile

Customer Care

Toll-Free: 1800 103 0344

@ 0120 4814600

::] contactusittdscpec.gov.in

User Login Details
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3. Pictorial Guide for Downloading Form 16 (Part A & Part B) (Contd.)

Step 3: Click on “Form 16” available under “Download” tab.

\\’)/ TDS TRACES

Centralized Processing Cell TDS Reconciliation Analysis and Correction Enabling System

Dashbaard Statements f Payments Defaults Communications Forms Downloads Profile

Requested Downloads
Form 16
Form 16A

Transaction Bazed Report
Fasm 270 er Care

Quick Links Welcome to TRACES!

Under
‘Downloads’, click
on ‘Form 16’ to
place download

request
= Statements / Paymeres

Downdoad Challan Status 1800 103 0344
il help you to manage your Inquiry(.cai) File

RACES are listed below.
View your BIN 0120 4814600

¥ your account Download 197, 206C({9) certficate

Download Certificate u/s 195(2)

| s '
Challan Statu TRACES 15 2 use

Request for Justification Some of the
Report Download

Reguest for Conso File

Downlcad Form 16 u View challan status and challan consumption details

Requested Downloads ® View TDS-TCS Credit for a PAN and verify PAN of Tax Payer User Login Details
PAN Verification = Downloads

Inbox NG ® Download requested files

= Download Form 16 / 16A
Register st E-Filing Steliaw

< = Profile
Request for OLTAS Chalian
Correction = Update Communication Details

g2y

Tav Paver Gnevance Tickets
pwnloadl6 axhtml
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3. Pictorial Guide for Downloading Form 16 (Part A & Part B) (Contd.)

Step 4: Deductor can request for “Form 16” through “Search PAN download” or “Bulk PAN” downloads option.

Home About Us Contact Us e-Tutorials Related Links Legout Search In ~ C\ =N A A @ | B

\\')/ TIDS TRACES b d

Cenualized Processing Cell TDS Reconciliation Analysis and Correction Enabling System

FETIIr et
Governmaent of India
T Tax De

Dashboard Statements f Paymaenis Defaults Communications Farm:s Profile m

Download Form 16

P sSelect Financial Year and enter PAN and click on 'Add'. Dowmload request can be submitted for maximum of 10 PANs. Click here to
dovmload e-Tutorial for submitting dovmnload request for Form 16

o Form 16 will not be available for the PAN(s). which are not mentioned in the Annexure-II of Form 24Q for Quarter (Q4)

o The value 'M' in the field "Status of matching with OLTAS"” of FORM 16 indicates that th . L. =ported by the deductor are
yet to be verified For |nd|V|dUa| PANS,

select Financial Year for

Search PAN which Form 16 is
, required and enter PAN
Financial Year™® --Select-- E] PAMN* Add and click on ‘Add’

Valid PANs will be added to the list.

Select a PAN and click on ‘Remove’ For downloading Form 16
to remove it from the list. for added PANs , select
Financial Year and click on
iGo!
- Remove Go

«Validation screen will be presented on click of ‘Go’
*PAN must be present in PAN database and also in the latest Form 24Q statements of Q4 in annexure-1 & annexure-2

*Form Type field is used to populate validation screen on next step
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3. Pictorial Guide for Downloading Form 16 (Part A & Part B) (Contd.)

Step 4 (Contd.) : Deductor can request for “Form 16” through “Search PAN download” or “Bulk PAN” downloads option.

Download Form 16

Bulk PAN Download
" : - % BT Lo For downloading Form 16 for all
FInanClal Year selea B GO PANs , select Financial Year
and click on ‘Go’

o Forms will be generated only for valid PANs. To check if a PAN is valid or not, go to PAN Verification under 'Statement/Payments’

«Validation screen will be presented on click of ‘Go’
*PAN must be present in PAN database and also in the latest Form 24Q statements of Q4 in annexure-1 & annexure-2
*Form Type field is used to populate validation screen on next step
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3. Pictorial Guide for Downloading Form 16 (Part A & Part B) (Contd.)

Step 5: Authorized Persons details to be printed on Form 16 will appear on the screen, click on “Submit” to proceed

further.
Home | About Us | Contact Us | Help | Related Links » | Login Search Inv Q\ 7 v
“ Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System W’fw,

Income Tax Department

Dashboard Statements f Payments Defaults Communications Farms Profile

Details To Be Printed On Form 16

o Details are populated as per your profile information. Admin User can update details in Profile section

This information will be
printed on Form 16 for
each PAN. Details will
be populated from your
profile information in
TRACES

Name of Authorised Person

Father's Name of Authorised Person

Designation of Authorised Person

Place

Date Click on ‘Cancel’ and go to
‘Profile’ section to update
Mn ‘Submit’ tom7 Submit  Cancel details

download request for
P
\ Form 16 -
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3. Pictorial Guide for Downloading Form 16 (Part A & Part B) (Contd.)

Step 6: KYC Screen - User can choose “Digital Signature KYC” OR “Normal KYC”.

Search In - X 2 A A N B coeten ~

Corntact Us e-Tutonais Feiated Lnks - o

Home Aboet Us

\\’)/ TS TRACES P9

TDS Reconaatbron Analysas and Correcthhon Enablmg Systesn
.
v - -

Click on ‘Cancel’ and go to
‘Profile’ section to update
details

Ceomradired Processeng Cell

Drashboard Statements S Payments Defaults

Choose KYC Flow

Since you have Digital Signature registered on TRACES, you can subime KYC once and access all downloads, update profile, submit online correction without separate
KYC for all functonahties or You can opt for a norrmal XY T Vahdathon separately for cach funchonaity wthout cigtal Ssgnature

o—..a% gﬂctu e supported KYC vahdatwon MNormal -’V/C_‘:’s_l_gg;f_ Wthout Devgta! Signature)

Select the option e

Please select the statement for which you wanoe "Dlgltal Slgnature )
rted KYC
\ sSuppo
Financial Yoar® . Setect - Form Type® e walidation” Lstepi}/ >

@ Dwotal Signature will be valdated for "Digital Signature supportad KYC vakdation™ opton

Valdate DSC

Digital Signature Support KYC validation screen will appear only if Digital Signature is registered. Deductor can register/re
register their Digital Signature in Profile. Please refer — Digital Signature Certificate Registration e-Tutorial for more information.

Normal KYC Validation (without Digital Signature) — User can opt a normal KYC validation separately for each functionality

without digital signature.
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3. Pictorial Guide for Downloading Form 16 (Part A & Part B) (Contd.)

Step 6 (Contd.): In case of Digital Signature KYC — Enter the password to proceed further.

Home | About Us | Contact Us | e-Tutonials | Related Links » | Logout Search In = A, 2 AlA B Ergish -
\ . T ) - T - - - - _ TR AT
f cnibral ved Processing Cell TS Reconciliation Analysis and Correction Enabling System Saverrument uf India

Incornee Tan

Dashboard Statements f Payments Defaults Communications Farms Drownloads Profile m

Choose KYC Flow

lﬂ Since you have Digital Signature registered on TRACES, yvou can submit KYC once and access all downloads, update profile, submit online correction without separate
¥ C for all funcoonalties or You can opt for a normal EYC Vabdabon separately for each functicnalty without digital Signature

@ Digital Signature supported KYC wvalidation 0 Mormal BEC Vahidaton (Without Digital Signatuere)

Enter ‘Financial Year”,
Form Type” and "‘Quarter’
for which KYC will be
provided by user (Step 2)

Flease select the statement for which you want to prowvide KYC

Financial Year* 2014-15 - Form Type* 260 - Quarter* [FEIIIINGEGE ~

n Digital Signature will be validated for DDisitelos rited KY'C valdation" option
4(_,__/)::':‘1 on “Validate
| walaate Dsc DSC’ (Step 3)
“"-______-_-_

After Validating the DSC, one time KYC page will be displayed for the FY + Qtr. + Form Type combination which has been selected
by user.
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3. Pictorial Guide for Downloading Form 16 (Part A & Part B) (Contd.)

Step 6 (Contd.): In case of Digital Signature KYC — Enter the password to proceed further

Home | About Us Contact Us e-Tutonals Related Links » Logout Search In » \\ A A A S . English B
" Centralued Processing Cell TDS Reconciliation Analysis and Correction Enabling System W%w

Tas ODepar

Dazhboard Statements §f Payments Defaults Communications Farms Downloads Profile m

Choose KYC Flow

Since you have Digital Signature registered on TRACES, you can submit KYC once and access all downloads, update profile, submit online correction without separate KYC
for all functionalities or You can opt for a normal .(Yf Vahdation canaratabs for aach fiunnctionalitv withoat I“Iﬂlf:l Signature

9 Digital Signature supported KYC validation !

An sppiication s reguesting acoess 10 a Protected tem

Please select the statement for which you wan

Password for -
CryptoAP! Prevate Key | nter ‘Password’ whic
Rorerter D32t AT 7 was set at the time of

installing the certificate
(Step 4)

Financial Year™ 2013-14 - | Form Type!

@ Digital Signature will be validated for “Digital Sigr

Validate DSC

Click on ‘OK’
(Step 5)

Note: ‘Signing data with your private exchange key’ will not be displayed if security level has been chosen as medium / low
during installing DSC in browser / hard token and ‘applet window’( as shown in the next screen) will appear directly.
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3. Pictorial Guide for Downloading Form 16 (Part A & Part B) (Contd.)

Step 6 (Contd.) : Select the Digital Signature Certificate and Sign.

Homae | About Us | Contact Us | e-Tutonals | Related Unks~> | Logowt Search In » QA 2 A A N B tgwn e
2 TDS TRACES ol
Centralined Process ....g:'u.
1me nove Tae Deopart ot
S - =5
o

S:nce you have Digeal Signature
for all functionalties or You can

& Digital Signature supported KYC |

Please select the statement §

Faancas Year™ 201418

© Ootal Signature wil be vahd

Select the
certificate for digital

Click on ‘Sagn to
proceed further
(Step 7)

Valdate DSC

correction without separate KYC

Copyright © 2016 Income Tax Department
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3. Pictorial Guide for Downloading Form 16 (Part A & Part B) (Contd.)

Step 6 (Contd.) : Enter the Token Number

Dazhboard Statements f Payments Defaulis Communications Farms Downloads Profile

Please enter Token Number of Regular Statement Filed for Financial Year, Quart Enter Token Number of only Regular

(Original) Statement corresponding to

Form Type 24Q the Financial Year, Quarter and Form
Financal Year 2018-19 Type displayed above
Quarter Q4
Tick in Check Box for NIL
Token Number / 2 Challan or Book Step 8

Provisional Recespt Number (PRN)* Adjustment

PART 1. Challan ldentification Number (CIN) Details / Transfer V ils as quoted in the above Statement

Please select f you have ONLY NIL Challan(s)(Challan(s) with zero challan amount) in the statement. It is mandatory to enter
unique PAN-Amount Combination in PART 2 for NIL Challan statement.

Please select if the payment was done by book adjustment (for Government Deductors) Government deductors not
Important having BIN details tick here and
Not need not need provide BSR and
e Please enter a Challan with at least three distinct valid PAN-Amount combenations corresponding to Challan Seri l: ber bel
there is no such Challan, mention a challan with at least two valid PAN-Amount combnations. 1f ther alian al Number below
challan with at least one valid PAN-Amount combination. If you do not have any such challan, mention a T

Amount combination and also select the checkbox (no vahd PAN dedcutes row) in the PAN Detads section below.

*Authentication Code will not appear on the screen in case DSC Supported KYC .
+In one session this manual KYC page ( On the basis of input selected by the user ) will be displayed only once.

Copyright © 2016 Income Tax Department
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3. Pictorial Guide for Downloading Form 16 (Part A & Part B) (Contd.)

Step 6 (Contd.) : Enter CIN / BIN and PAN details.

Click on the
Guide to
select
suitable PAN
amount
combination

PART 1. Challams Idemstificaticn Mamber ([CIN]) Detadls [ Transfer Vowchsr Detadls sz geoted in the abowve SEabemment Tick in check box

for nil challan or
book adjustment

[Flesse select if vow have ORNLY MEL Thallansi{Challan]s] with zero challan amowunt] in che staterment. Tk is
s by e e BN - A oo B Cosmbesnation sn PART 2 for HIL Challan statermemb.

Please select if the payment was done by book adjustment [for Sovermment Deductors ]

bimarizns cam=paﬂdLMment deductor not

having BIN details tick here
and need not provide BSR

code and challan serial

number

i classe sncer a Challan wwich
manmoned abowe. [F chare
i® ne such challam, man
mantmon & challnn widh
Pk Darwils = i

Click on the Guide to
select suitable challan

~.___ option

Caidle b identify 8 suitsble challan

T ] = 0 PP =S i PR S T
A slizge salece cha chackbos: (re -

Enter CIN details for a
challan used in the

ESR Codle / Recwips Nombar™ (Wi
statement

Drate on wwhich Tax Deposited ™
[dd= memme=wyyEr seg.. 1 Z=-Dwc- 1980]

Challan Serial Rumber /) =D ¥ .
Serial Mumber {2 digits og.. OO00S3) = CD Record number is not
Chiallan Smowne  Transfer Youcher™ ._:: ma:ndatory' T!’]lS Column IS
ownt (B {e.g.. 1987F.00) required to be filled only when
same challan is mentioned more

I Famc=rd P uenb-sr e
\hanonce in statement.
PART I Enber Unigee PAM-Amoent Combination for Challan & Transfes Woscher entered abowe

[Plapas aelact il ehars are Ao walid PAaM deducese Aol Sorraip
e

Tick here if you do not have F Ao nad above

any valid PAN corresponding
Fleass saster thres distinct PAN=-Amount combinatons conmes H
- less tham thres FaMNs conmesponding to the s pecifed ch;lleove challan details

Caskdle o sdencify the nigus PaN-amount Combinadbens

na-d abowe. IF thears are
=dmeount Combdnations.

Pl BE af STAHTEMENT Total Smownt Deposites [FEa ]
& )
Please enter TDS
deposited amount for
respective PAN’s
o]

Copyright © 2016 Income Tax Department
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3. Pictorial Guide for Downloading Form 16 (Part A & Part B) (Contd.)

Step 6 (Contd.) : Enter CIN / BIN and PAN details.

* Authentication code is generated after KYC information details validation, which remains valid for the same calendar day
for same form type, financial year and quarter.

+ Token Number must be of the regular statement of the FY, Quarter and Form Type displayed on the screen.

« CIN/BIN details must be entered for the challan/book entry mentioned in the statement corresponding to the FY, Quarter
and Form Type mentioned above.

« Government deductor can enter only Date of Deposit and Transfer Voucher amount mentioned in the relevant Statement.
* Amount should be entered in two decimal places (e.g., 1234.56).

* Only Valid PAN(s) reported in the TDS/TCS statement corresponding to the CIN/BIN details in Partl must be entered in
Part 2 of the KYC. Guide available on the screen can be referred for valid combinations.

* Maximum of 3 distinct valid PANs and corresponding amount must be entered.
« If there are less than three such combinations in the challan, user must enter all (either two or one).

* CD Record no. is mandatory only in case of challan is mentioned more than once in the statement.
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3. Pictorial Guide for Downloading Form 16 (Part A & Part B) (Contd.)

Step 7: Unique “Request numbers” will be generated part wise(Part A /Part B)

Home | About Us | Contact Us | e-Tutorials | Related Links™ | Logout Search In = = a A =Y b |
Eng

iﬂ?' TDS TRACES

Centralized Processing Cell TDS Reconciliation Analysis and Correction Enabling System
Dashboard Statements / Payments Defaults Communications Forms Downloads

Download Request Confirmation

Request for Form 158 Part A and Part B has been submitted. Request Number iz 713404 and 7132405 . The file will be available
in 'Downloads" section.

on [——

g;
Cepw rorren=s; off

Emd
Trer e Wam D pubrd el

S—_—

Request Number will
be available here part
wise
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3. Pictorial Guide for Downloading Form 16 (Part A & Part B) (Contd.)

Step 7: Status of “Request generated” can be tracked under “Requested Downloads” .

Horme About U= Contact Us a-Tutorials Related Links™ Lo-gourk Search In « Q._ A r.s iy E [ 1 English  w*

\\')/ TDS TRACES '

Centralived Processing Cell TDS Reconciliation Analysis and Correction Enabling System ‘Gorwmrrenant of Indis

Dashboard Statements J/ Payments Defaults Communications

Under ‘Downloads’ tab ,
click on ‘Requested
Downloads’.

=

Transaction Based Report
« Download guides for 1. Extension of duse date for TDS/TCS related com

plian FOR DEDUCTORS = Form Z7D

Dovwnload Challan Status
Quick Limks Welcome to TRACES! Inquiry(.csi) File

Wiese wour BINM
TRACES i= a user-friendly application that will help you o manage your TS ¢ TCS accour Download 197, 2068C(5) certificate

Request for Justification Some of the functionalities available through TRACES are listed belows. Dowvrnload Certificabe ufs 195(2)
FReport Download e

Challan Status

m Dashboard view pressnting summary of your account

Request for Conso File
= Statements / Payments

Download Form 16 m Viaw challan status and challan consumption details

Reguested Downloads m Wisw TDS-TCS Cradit for 2 PAM and wverify PARN of Tax Payer User Login Details
PAM VWerification m Dowrnloads

TAM / PAM DELT113245S
Inbox m Download requested files

- IP: 125.19.234.74
m Dowvwnload Form 16 f 1688

Register at E-Filing Sits Mews Last logged in on:
m Profile 10-Apr-2024 at 01:05 PM
Request for OLTAS Challan

Corraction m Update Communication Details
e

Tax Payer Grievance Tickets

o Do ot use Back or Refresh button on any page as this may lead to inconsistent behawviour
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3. Pictorial Guide for Downloading Form 16 (Part A & Part B) (Contd.)

Step 8: Form 16 parts will be available in “Requested Download”, Deductor can search for Form 16 (Part A or Part B) by
using below mentioned options.

Dashboard Statements f Payments Defaults Communications Farms Profile

Files Requested For Download

Please select one of the below Search Options
To work onfopen offline correction input file, you will need winzip 17 or below in sSyrsbem.

Enter Request Number (Search
Option 1) or Request Date

' Reguest Number O Date: @ View Al (Search Option 2 or option 3 “view all” to view
o Click on a row to proceed and select "HTTP Download® me download request 5 us as "Awvailable®

P As per Motification 36/2019, Please provide required details as per new format of 240, Annexure-II from 2018-19 onwards

Please check if Pop up blocker is disable e same for using this functionality

LR T Request Number  Financial Year Quarter Form Type File Processed Status Remarks

Crate

May— 2019 FL3IZTE 2018-19 [l ] 240 Builk Form 16 Fart & File Svvaillable
Ma.:—:;tng FLIZFT 2018-19 Q4 z4a0 Bulk Form 16 Part B File Available
27— _ . .
may_z019 713376 2018-19 Q4 zaQ Bulk Form 16 Part A File Ao Click on a row to select it >
M-S0l |712923 2017-18 Q4 240 Bulk Form 16 Part B File Available
23— i
May-z01g | * L5909 2018-19 o4 240 Bulk Form 16 Part B File Available
m,f_az}ng TL2908 2018-19 Q4 240 Bulk Form 16 Part A File Available
| _—— _ 01516 Q4 240 Bulk Form 16 Part B Fife Available -
< In case of Submitted status o . e =
. =1 - L3 Lidgdinl (g [ ] Aovanlable
please wait for 24 — 48 hrs. b 2 .
s 2018-19 Qs 220 Bulk Form 16 Part B Fife Availabie
1 «u Page 2 of 10 »= =i Wiew 11 — 20 of L0

Click on the buttons
to download file

HTTP Dowrbkoad

ﬂ- Clicks hare for Passwoerd related hels. Clicke an help icon an the bap right carmmer af the page ba view details on "Status” and "Remarcks”
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3. Pictorial Guide for Downloading Form 16 (Part A & Part B) (Contd.)

Form 16 (Part A)

TSI ———— R Rt B [ ————— S —

Files Reqieecterd For D Lol

Please select one of the below Search Opticns

To work on/ open offline correction inpul —— e
Opening ChlBxoooocBC_ FORMI1G6_2018-19_F13378.nip

| |

. YWou have chosen 1o open:

C CMBaooooBC_FORMLG_2018-19_ 712378 xip
which = WinZip Fille (1.2 KE) '

Flease check if &

Reguest Murmbes Ciatba:

P Click on a row to proceed and select

P Ax per Notification 268/ 2019, Please || from: httpe//10.458.147.201:5082 ards
J“n.“.tﬂ' Request Mumb-er Fimancial ey | g e e Remarks
019 |713379 ! : '
EIEE TR S - EE S
Ma-f-:;_ma F133F7 q @ [Save File ] '
u.;-f-?m& TLI3376 .| Do this automatically for files like this from now on.
waay Z019 | 712923 2017- -
M.:-.?-BI‘_DI'E- Ti2909 2015-14 [ L] 4 ] I Cancel ]
s 2010 | 712908 2018
M 2030 | 712907 2015-1 -
M-:-:-%."_Dlﬂ- 712889 2018-19 Q4 240 Farm 16 Part B Avraslable
Mf_i;mg_ FL288E 2018-19 04 240 Earm 16 Parm & Aurasiabile
- <= Page 2 of 18 = - Wiew 11 - 20 of 100

HT TP Dwowemboad

# Click: hara For Passvwoerd related halp. Click: on help icon on the top right corner of the pages to wiew details on "Status” and "Rermarkes’
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3. Pictorial Guide for Downloading Form 16 (Part A & Part B) (Contd.)

Form 16 (Part B)
“““““““““ e e e B Tt “ ST |

Files Reguested For Dowen boad

Flease select one of the below Search Opticns
T wark onfopen offline correction in e e e e ——
Opening CMBaxoooxBC_FORM16_PARTE_2018-19_713379.zip S

Flease check if Pop Fr nzing this functicn.m ity

Wou have chosen to open:

1) CMBcoooeBC_FORM16_PARTE_2018-19_7T13379.zip
wihich sz WinZip File (1.4 KB)
from: hittps//10.48.147.201:8082

Regquest Mumber (&F 1]

. Click on a row to proceed and select

I As per Notification 36 2019, Ploases ards

mﬁ"."‘“ﬂ' Request Mummiser Fimancial

What showld Firefos do with this file?
| Qpen with | WinZip (default) -]
@ |Save File |

TL337E

[ 713377 2018-

?_:}-nl& 13378 SO 8- " Do this avtomatically for files like this from now on.
May 2019 | 712923 2017- _
5
May-Zo1g 712909 Z0ERg | ok | | cenca |
M.:-,?_jir_mg- T1Z908 2018
r-w,?-}z_nlg- Tias07 2015-1 -
M&f—ji_nlﬂ- FLZEBD 2018-19 n ) 240 Form 16 Part B Aorailabile
u.:_lz_mg fl1zE88 2018-19 Q4 240 Form 16 Part & Aurailabile

. 2 ofl0 - - ' View 11 - 20 of 100
240 |

ﬂ Click: hara for Password related halp. Click on help icon on the top right cornar of the page o view details on "Status” and "Remarkcs”

HTTF Downboead

Copyright © 2016 Income Tax Department 23
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Copyright © 2016 Income Tax Department 24



4. Step to Download ‘PDF Converter Utilities’ for Form 16 (Part A & Part B)

Step 1: In order to convert Form 16(Part-A & Part-B) into PDF, Deductor should download “PDF Converter Utilities”

Home | Abowt Us | Contact Us | e-Tutorials | Related Links~ | Logowt Search In = = o - A E [ 1] English W

\\')/ TDS TRACES ey

Centralived Processing Cell TS Reconciliation Analysis and Correction Enabling System mﬂ:..r.:m

Dashboard Statements f Payments Defaulis Communications Forms Downloads Profile -

Files Reguested For Download

Li ]

Attention Deductors:
To generate Form 16/164A, Transaction Based Report. 27D in PDF format. Justification Report in excel format and Ofline Correction Utility in eccel format. you will need

TRACES Generation Utility.
To use Digital Signing functionality throwgh ESigner in Chromes, IE 10+ and Firefox broswser, you will need TRACES WebSocket ESigner Utility W2.0.

Click here to download the wutility. To work enfopen offline correction input fils, you winzip 17 or below installed in vour system.

I ————

Pleass selact one of the below Ssarch Options
To work on/open offline correction input file, you will need winzi

Click here to download
PDF Convertor Utilities

Please check if Pop up blocker is disabled in your browser settings or not, 2 the same for using this functionality

= Reguest Mumber L Date: L wiewe All

Recuestnumber [ | Ge
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4. Step to Download ‘PDF Converter Utilities’ for Form 16 (Part A & Part B)

(Contd.)

Step 2: Enter ‘Capcha Code’ then click on ‘Submit’ to proceed further.

Home | AboutUs | ContactUs | e-Tutorials | Related Links » | Logout Search Ine X A A A

\\')/ TDS | TRACES

Centralued Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Dashboard Statements f Payments Defaults Communications Foarms Downloads Profile

For more details on
any screen, click on

Download TRACES Utility Help icon

© Kindly submit the verification code to view the link for downloading the utility

Verification Code

P
¥ Click to refresh image

Enter the text as
displayed in
Verification Code

Enter text as in above image™ [

M
Submit Sub it
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4. Step to Download ‘PDF Converter Utilities’ for Form 16 (Part A & Part B)

(Contd.)
Step 3: Click on the hyperlink ‘TRACES PDF CONVERTER-’ to download utility

Download TRACES Ull'lly

Click on the
Hyperlink to

download utility for
Form 16 Part A

© You may download the utility using the link provided below

FORM 16 PART-A/16A TRACES-PDF-CONVERTER V 1.9 Light Version (Needs JRE1.6 or above - Siza aosend
™ TRACES-PDF-CONVERTER V 1.9 | cn——eeee

FORM 16 PART-B TRACES-PDF-CONVERTER V 1.5 Light Version (Needs JRE1.6 or above - Size ~10 MB)

8 TRACES-PDF-CONVERTER V 1.51L (PART B e — CIICk on the

Hyperlink to
download utility for
Form 16 Part B

Installation Instruction
Transaction based Report POF-CONVERTER V 1.3 Light Version (Needs JRE1.6 or above - Size ~9 MB)

= Transaction based Report POF-CONVERTER V 1.3

Form 27D PDF-CONVERTER V 1.2 Light Version (Needs JRE1.6 or above - Size ~9 MB)

& Form 27D POF-CONVERTER V 1.2

TRACES Jlustification Report Generation Utility V 3.0 (Needs Excel 2003 or later - Size ~400Kb)

= TRACES Justification Report Generation Utility v 3.0

Steps to convert the Justification Report text file into an excel
= Download the zip file from ‘Requested Downloads’ screen and save to your local machine

= Unzip the file using Winzip. Password to unzip is JR_<TAN>_<Form Type>_<Quarter>_<FY>', e.0., JR_AAAAAL235A_24Q_Q3_2010-11. This will save the Justification
Report as a text file

= Download the macro utility for Justification Report from this screen

# Double-click the utility, excel sheet will open

® Click on "Enable Content’ in the waming message to enable macros

= Select the Justification Report text file and the folder to save the output excel file and click on button "Generate TDS CPC Justification Report’
® The text file will be converted into excel spreadsheet and saved in the selected folder

® Open the Justification Report excel file from the folder in which it has been saved

TRACES Offline Correction Generation Utility V 1.2 (Needs Excel 2003 or later. To work on/open offline correction input file, you will need winzip 17 or below
installed in your system.)

= TRACES Offline Correction Generation Utillity v 1.2

e S1802 10 COOVErL the Offling Corraction filc into 20 cxccl
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4. Step to Download ‘PDF Converter Utilities’ for Form 16 (Part A & Part B)

(Contd.)

* Extract TRACES-PDF-CONVERTERV.zip file in a folder on your system.

* If WinZip is not already installed on your system ,download it from www.winzip.com and install it.

» After extraction you will have Run.bat file and TRACES-PDF-Converter .jar (Form 16 Part-A) & TRACES-PDF-Converter
Jar (Form 16 part-B) in a same folder.

* To run this Utility, JRE version 1.7 or above is required. Get the same from www.java.com and install.

Oracle and Java are registered trademarks of Oracle and/or its affiliates. Other names may be trademarks of their respective owners
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http://www.winzip.com/
http://www.java.com/

. Step to Download ‘PDF Converter Utilities’ for Form 16 (Part A & Part B)

(Contd.)

Go to www.java.com

JAVA +—YOUJ,
[DODOWVWINLOAD
VTO [DAY'] %‘zas:;;zr:e:uf;ﬁa‘
_“

COf2AaCR

Oracle and Java are registered trademarks of Oracle and/or its affiliates. Other names may be trademarks of their respective owners
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4. Step to Download ‘PDF Converter Utilities’ for Form 16 (Part A & Part B)
(Contd.)

Downilcad Java for Windows
ReComemandad Versetn F Usaee 11 Wesioe: 30 MEY

Click on “Agree
and Start Free

Download”
AQTes JNT SO Free
Dow=icaa

By 00wnriaisdeng Jave Yoo SCRSWNOge Thatl you Raes (ead 4@ SCCePted the tetms OFf Ihe sred waer
erne acr veveeeny|

D When your Jave ratalatonr comgeetes YO IREY eSS 3O

WG BT Te-00ON) 1D GNatee e JBve FEalaton If you want to know how to
S — install Java, please click on
- 2terz Beguresents “Installation Instructions” link.

va st ewre b Dur COMOumr e B Awve Notrewm { rvwocesmet =t wier -l iz 5 T

N T 1O CONTRtnG Sy Y Taw B YA DOwTioROd

Aortyme Rocfema § mwrarsmaet Rucodrms U Lwve Vel Machae Vietual Noc e ave YN VNV

ORACLE

Oracle and Java are registered trademarks of Oracle and/or its affiliates. Other names may be trademarks of their respective owners
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4. Step to Download ‘PDF Converter Utilities’ for Form 16 (Part A & Part B)

(Contd.)

@_’Q- J. » Computer » OSDuk(C:) » Progeam Files » Java » Search Jove

File Edit WView Took Help

Qugarice « Irsthade in library ~ Buen Mea Falder

£ o= LH i
IF Favortes M Date madfind =P
BE Desliop
4 Downloads
». Recest Places

b PET

4 Libeanies

1% Computer
i 050k (C2)
s DUATA (D)

fter successful installation o
Java, go to the installation
folder. i.e. “C:\Program
Files\Jawva”

w Metwork

-
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4. Step to Download ‘PDF Converter Utilities’ for Form 16 (Part A & Part B)

(Contd.)

Cugaanize =

W Favonbed
M Desictep
8 Dowrdcads
= Recent Places

o Lo
& Computer

o
o DATA (D)

€l Metaork

* 93 el

Includein bbeary = Bum

Mamie

4 chent

L Hplage
k. plugin?
S awtudil

= pkndgedil
o deprdll
A& decora-d3dldil
s decors-sse.dil
S depley.dll

S de_shenem.dil
S dt_soecioetdll

% eule.dil

S Tesarmansgeddil
2= haplugraal

‘. glass.dll

G glib-lte.dll

% geteesrer-hte.dil
% hprof.dil

a mstaler.dll

S anptrurnsntdl
% Ppcscal

% dpkosllae

= jaay_nt.dll

B kgt chene

% vl

W13 4%
30/ 2013 255 P
3 55 Pl
/2013 245 P
0/ 013 255 P
/2013 255 P
H0/013 255 P
/2013 2455 P

302013 255 P

17303013 2555 P

30013 B85 P
302013 255 P
302013 255 P
30013 55 P
00T EA5 FM

302013 255 P

1303013 55 P

302003 255 FM
/2013 255 P

32003 255 P

2013 255 PR

LSO ST
spphahon exdens
il dhEn Exhnhg
Aaniprhel S0 &0
HnipeC 0N &

ppisabon &

AP STOn St
s oD SO Ecent
o dhG0 B dhE
;',",' LGN SfShE
Ao SO Edent

apphcation exdtens

LN e B enE
Aorpler a0 & ens

BpplFtion edent

alHen eent
£ T i

Apolic ation edens

w | by |} Search bis

Browse to bin folder i.e.
“C:\Program
Files\Java\jre7\bin” and copy
the path. This will be used to
set the path in Page # 19
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4. Step to Download ‘PDF Converter Utilities’ for Form 16 (Part A & Part B)

(Contd.)

bk_;"l & ¢ Computer ¢ DATA (Ix) » MNew folder [T - 'F,- Seanch Sewr folder (2
File Edit View Took Help

Cuganize = Intludie =n hbrary = Bl fbdea = - L :- E

ﬂ" r i 1
P Microacht Ontiookami Click on Computer

A e roscdt Excel 2010 from Start Menu

ﬁ Fllsc repoft Weord 2000
L

—
¥ WordPad
[

u Adobe Resder

Pg hefla: roott FiorwerPoant 20010

i| Calculator

L AN Programs

| |:'-:.":- programs and fies
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4. Step to Download ‘PDF Converter Utilities’ for Form 16 (Part A & Part B)

(Contd.)

File Edt  Wiew Tool Help

Cirgarape = Spitern propertses Urarntall o change a program Mg netwank diree Qpen Contral Parel e [H @
0 Favoirtes « Hard Disk Dwives (2}
B Cesktop CrsDisk {13 DATA (Cx)
i Doramdogds = o | —— J © e e—
655 G free of 3909 GB S 125 GB free of 190 GO

+ Recent Places
+ Dewices with Removable Storage (3)

il Libraries F
Eﬁ DT RW D E:D

M Compaiter
EE 050wk ()
i DATA (D)

S Metwark

o L .

Sart by . window and click on
Lol . Properties

Fefresh

Paste

Pagte shortoat
Unda Copy Ol I

diddd » neetwnrk location
Froperties L
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4. Step to Download ‘PDF Converter Utilities’ for Form 16 (Part A & Part B)
(Contd.)

(::]-(::, B p Control Panel & &8 Control Panel lbems b Systermn
Fde Edit View Took  Help

o -
Contrel Pane Ho - = 5
= =t s View basic information about your computer
ﬁ Devicoe Manasger Wandows edithon

® Remote settings Windows 7 Enterpeise

'F Syttaen prodsctenn Copyright & 2009 MMicrosoft Conporaticn. All rights reserved.
'ﬁ' mdvarced syitem sethingt Serace Pack ]

Systemn
Piedet
Flatingy
Froeqies -
Ingealled sernsny (RAM]:
Systern types
Pen mnd Tewehe

Computer name, dicmain, and workgroup settengs
Computer marme ¥ Change settings

Full compuster narme

Computer description

Waorkgroup:

Sow b

Action Cerdter Wisnidowt s0ineatncn

Window Update WWandowt i actroated

Performance Infcerratssn ard Produsct IC:

genuine
FAicrosodt
Tl E

Learn mesae canlane... | =

The screen may vary if Windows version is other than 7. Please look for ‘Advanced System Settings’ option in the screen if it is different then what
is shown above.
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4. Step to Download ‘PDF Converter Utilities’ for Form 16 (Part A & Part B)

bl‘:_--'l I:! r Comtral Parstl » AN Comtral Panel e ¢ Sysbem | | Seawen
Fibg Edat  View Toch Help

trosl Farel Hema . . .
RNt Wiew basic information about your computer

B Deace Manages 'mm =
B Remote settngs

wulm Advanoed Srnul"m]m
¥ Svitemn protection) | ) ’

W Advenced pyeem Wisw ol Bep lagoad o 84 o Adearaiaalod b Saka Mo of hids Sharges
Pardormanca

Winal offects, processor schaduling, memony usags. and witusl memony

(Semrpa. |

Lises' Pealiles
Degkdog pafirgs reladed {0 your kogom

Satup e Facoremy
Tymiem statop. symer lphore B Ghetegoe] ot

[ Semega.. |

% Change settangs

Click on
| Cacs ] [ Poo Environment

Sew aha

Variables
Actign Cenber Windoran scbrealicn
Windows Uipdste ‘Wincloes is actioated g
Y i 2
Ferformance Irdormaben amd Preduct 10k '-_.i'__‘l:i!lJ:I!I_I'-:TI_
Tonls

LEsams miDne onine
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4. Step to Download ‘PDF Converter Utilities’ for Form 16 (Part A & Part B)
(Contd.)

C-"C-" [ s Conteol Pamel # ANl Controd Pansl Rems & Syrtem w | 4 || Search Cantred Pamel 0
File Edit Wiew Tooks Help
a -
Control Pare] Home . . .
T Viewr basic information about your computer
I
W DevnceManager | cone Propertien =1

o ~ T Compuer Hame | Hardwars | Advanced | Syabees Protnction | Femcte |
B Systerm peotection] | -3
W Advanced system | ||| M- aiakies ==

Click on

Lbser varishies for Skdnlendra_Fadasy
- New

Waradse LEF

[
LANER e £ P osgrars Piless muaecen -
TENF &= ol | e
™ = o e

] ] (omma]

Symtem vanablag

Variabsie N .

CASHCTE 2 WPrograes Flea \OA ShanedComparseis |

ComSpec C: imndoss ays e 32 o e

Fe_meD_POST_C.. WD

iy e ] . Trusti T =

CProgram ek e Tn W Cnarege semling
L o | [ came |
Cee also
T LS, DI BLre
Atacan Cprber
Winsdows Lipdate Windorw i sctivated o
Fl

Perdeemmance Information ard Product Bk QET:“:i!_I_-,Ii:
Tockh

Lesm mone ondine.... =
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4. Step to Download ‘PDF Converter Utilities’ for Form 16 (Part A & Part B)

EH""T'H: el - = &3 =
n Haiiek 5 1] Pags Liydit B efirereiad kaahings Flevistwr Widva & ﬂ
Gl [ - - - — - ﬂ Fird =
L . - - . S v = = H=n & - - . h
S o Comniosy -1 - AN Aar % - EcT 8 30T [asgnccoc| assbccor AaBbG Aasbce AAB sasboe aossco | A 5 mae
i a2 e
F!:t! erm!t S B S U - ok 3 X Do WEF -& = E ¥ 3 B :;-— oy - - % Mormal | T Mo Span Heading 1 Heading 2 Téle SubEgle Sukile [m = E:r::'laf G Select =
ChpEoard -~ = = . Ehyles Editing
Sytem Propertiet E - ] -
=
me[mhm xmm[ﬁn:u re— " =
Enaromenent Vansles = =
Mew User Variable =5

_.-r""'"—*_-——__
rrRE— patH Add Variable name as PATH
Wariahie wallee: | Hh‘h""‘"--.__

Sysbom waralhes

Add Variable value as the path of

T : : :
vanatve vk - Java bin folder as copied previously
CASCIDP Ci'¥rogram Fles oA SharedComponeris | "
ComSpe: 2 Weinehows ‘sysiem 32 omd exe In F"EIEE #13
FR_MO_HOST C... WO
| oo i Wrogrem Fles b e TrustiTH =1 -
- L]
L 5 I S = S BT .;
L]
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4. Step to Download ‘PDF Converter Utilities’ for Form 16 (Part A & Part B)

(Contd.)

™ R ment] - M o @ B
Hisusag B it Fage Lipaut Releretitdf Blgahirsg i B g Wiy o a

— M
E ] 11 - . - - - e = = e =, i & A ) .H.:“-.d a
1 g CompeifBedyl - 11 - AW Aat (S E-S-NE IRER RN | aapncene | maBbcex AaBbCe AaBboe AAD assbce sssscen % rophintl
) M L
e F Formatpaingey | B 4 I v oaks 3, 20 | - w-A-EE 3N 55 5-1- fMoamal | Mo Spani.. Hesdingl  Hesding 2 Titte Subbtite  Subble Em.. E:.T:ft o Seled =
ClipbEnand o £ = 5 a Shples a E e ing
Sysbern Propertses 2 —— —_ =
mmlmmwm[m e -~
Emansnment Vanables 0 =y N
s | "
R mmee o .
Hew User Variable === - :
I BT
Warisble: name: PATH
ATk b -+ \Presyaem Pl Ul g Tiisrcanlin
==
[ Corcel | = -
. i
EySiEm warahles \/'
Warishls Wl - .
CASHODMP Cr'Frogram Fles'CA'SharedComporenis) Cllﬂk on DK
CoamiSpesT i o ey tem T2 omd ene
PP MO _MOST C... MO
| EBOCULAN i Progeam Fles A e TrostiTM =
[ mew  Est. || Deew
| | o= [ canes | |
| - B
S e ——— -
K - BT
L=]
¥
39
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4. Step to Download ‘PDF Converter Utilities’ for Form 16 (Part A & Part B)

(Contd.)

1
= || & [ 83
ey R
aur g ¢ Computes » O3sk (C:) ¢ Program Files ¢ Java ¢ ped » bin B - |'Fj- Search b B

File Edit Wsew Took Hedp

Organize = Inchade i ibeary = Burn Mew Folder =« A

I — - s - e st W Type Size =
= op Sysbern Properties 5 | Foli §slcler
8 Downloads wm[ummwwln—m File folider

1 Recera Places Ema & Variabh E File dclcer ]

Apphcatan etend 1

1
ol Liwraries e varables Sor Akhdendrs_fadav dpplication ecbens 1
I 1 Anplication edens... |

Wl Wiz =
:-.. 'E-urnputu Apphoabdn Exlend 20 KB
.ﬂ - 7 AR C2\Program Fies jmaven L i )
ek ) PATH C\Program Fles v e Ty C WWind... T b1
i DATA IR = £ = "prerckered e Application exdens... 8 KB
1 T = pandaead s o Application eiens &5 ER

* | —— I I Eda_ - -j-:hr!--: atinn evtens :_ B
Hietwrork Application etens... 106 KB

: Applic atadn eclens 161 EB

[ =1 Application extens LE4 KB
CASHC O 2 PTG Fibe-s YA nar S 0mmDonenis | ot E
e N - Apphcatson extens J55 KB

FE MO HOST C.., WO Application extens & EB

| NOCLLAN 5 \Pragrae Files VCA ' TrustiTr bl | Application etens 125 KB
new... ||

= - -

Applicatron extens 154 KB

- - [ 1 Apphcabon exteng 183 EB

Application edens 117 KB

pplicaton extens 15 EH

‘ippl
‘ﬁ: 13 §R
=7 jabswlch. e LA 201S RS% M daipli n

W wava.dil L0013 255 i Aoolicaton edens 117 KB

} 83 hems
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4. Step to Download ‘PDF Converter Utilities’ for Form 16 (Part A & Part B)

(Contd.)

o || @ [ EF
@Qr' e ¢ Compofted # O5Dhsk {CZ) » Progeasn Fdes b Mave b preld ¢ beni B = | ,p 1 Sseaveh B =
Fide Bt View Tech Help
Oingicuis = Inchuda v hbdiry ~ B Marww faldes —._ | 'ﬂ n
¥ F i - = - e Tt Size =
B Deskiog mm File Foldes
B Downdosds | | Compuser Mame | Madwase | Advanced | Sysem Protecton | Remate | File Folder
% Becent Places Vot ment s kgged) an an.an o et moat o thems File Foldes B
) Pak Apgples atign gebend L1437 KB
i Libraees T ] (P —— Aipgpl: stigr extend 133 KE
Appl stion extend 13% KE
;- i oampsuber I Seftirgs. ] Apphs atign extend ) KB
h OSDeR (C1) - : Apgples atigr exbend [
cw DATA (D) Lipsr Peofibes Aipgpl: stior extend Ha KB
1 Dot inds SabmrsSal Sodid o Ly edal B2agen® Apgphc sticn extend 5 KB
r . Apph atign eetend Il KB
"“' Lg Lo R 5 . 4 Apples stign exbend 105 K
Statup mel P Aipgpl atigr eebend 1&L KB
System statp. ryterm lakre and e Fr—— Apple: stion exbend 154 KE
Apph stion gebend 154 KB
[ Settrge... __ Applhic stion getend TE KR
Aipgpls stigr eebend &5 KB
Imml Aipgple: stion extend 15F KE
Aipgple: atign extend 153 KB
Apgplic stign eetend 102 KB
I_ a4 J bt aticr exterd 1E KE
gt WTT
S jans_nt.dil L2013 55 Pk Aipgple: atign exbena 1% KR
1| jabreite e L3 B0l S 2:55 Pk Applh aticn 47 KB
% il 132013 255 Pk Aobs aticn exdens 117 K& =
l 93 #emt
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4. Step to Download ‘PDF Converter Utilities’ for Form 16 (Part A & Part B)

(Contd.)

Scenario 1: TRACES -PDF —Converter for Form 16 Part-A

|| P | meam]}
O_Ovuﬂ » Jaisica Singh » Downloads TRACES-PDF-CONVERTERV1.9L ~ [ 43 | [ search TRACES-PDF-CONVERTERVLAL £
Organize = Extract all files == » [OI @I
<% Favorites Mame . Type Compressed size Password ... Size Ratic Date modified
B Desktop !, TRACES-PDF-CONVERTERV1.9L  faolder
Bl Desktop
- Libraries

@ Documents
=) Downloads
JF Music
[E=] Pictures
B videos
| 2 Jaisica Singh
1% Computer
&, Local Disk (C)
a Local Disk (D)
L Group (Gi)
G"! Metwork
[E Control Panel
& Recycle Bin
N Al
AD
Attendance
Chatbot L
FORM13

Je
N
b
N
.. Good Governance Compiled
N
| &
5

m

Hindi Content
Infra

Mew folder

Mlad- @

&
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4. Step to Download ‘PDF Converter Utilities’ for Form 16 (Part A & Part B)

Scenario 1 (Contd.): TRACES -PDF —Converter for Form 16 Part-A

(= s

~ | #2 || Search TRACES-PDF-CONVERTERVLAL O

=~ 0 @

@C).| || » Jaisicasingh » Downloads TRACES-PDF-CONVERTERV1OL  ___ _. . _ _ _ _

Organize Extract all files
MName Type Compressed size Password ..  Size Ratio
2KB 57% 7/12/2016 5:05 PM
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4. Step to Download ‘PDF Converter Utilities’ for Form 16 (Part A & Part B)

(Contd.)

Scenario 1 (Contd.): TRACES —-PDF —Converter for Form 16 Part -A
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=] TRACES-PDF+ Centralized Processing Cell
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Zip Files, enter
Password as your
TAN and select destination folder to

save PDF files.

EBrowse

Soft Token (Digital Signature Details)

Select digital certificate to
digitally sign the PDF files.

Select P12 file Browse L
This is not Mandatory.
Certificate Store

Subject Serial Mo, Issuer Expiration Date

& Certificate details
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s here.

4 I 3
o | [ oo | Click on ‘Proceed’ to
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continue with
generation of PDF
Compressed size: 9.52 MB Ratic: 10% Type: Executable Jar File ﬁIeS.

Size: 10.5 MB

Date modified: 7/12/2016 5:03 PM

*Separate PDF files will be generated for each PAN and will be saved in the destination folder selected by you.
*User can opt to manually sign Form 16 (Part A/ Part B) PDFs after printing them.
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4. Step to Download ‘PDF Converter Utilities’ for Form 16 (Part A & Part B)

(Contd.)
Scenario 2: TRACES -PDF —Converter for Form 16 Part-B
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4. Step to Download ‘PDF Converter Utilities’ for Form 16 (Part A & Part B)

(Contd.)

Scenario 2 (Contd.): TRACES —PDF —Converter for Form 16 Part-B
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File
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Ratio Date modified
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4. Step to Download ‘PDF Converter Utilities’ for Form 16 (Part A & Part B)

(Contd.)
Scenario 2 (Contd.): TRACES —PDF —Converter for Form 16 Part-B

@Qvl 1) » Jaisica Singh » Downloads » TRACES-PDF-Converter_FormlGPartB - |¢, | | Search TRACES-PDF-Converter_Formd... 0O
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. Hindi Content
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| Infra [ EProceed | [ €3 cance continue with
. New folder

Madns 2 ] generation of PDF

- TRACES-PDF-Converter_Formlé&PartB Compressed size: 10.0 MB Ratio: 10% Type: Executable Jar File ﬁleS.
=) T TTRRNAN:! Daie moadificd, 200070 400 Dt

This is not Mandatory.

4 | 1 2

*Separate PDF files will be generated for each PAN and will be saved in the destination folder selected by you.
*User can opt to manually sign Form 16 (Part A/ Part B) PDFs after printing them.
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5. Sample of Form 16 (Part B)
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5. Sample of Form 16 (Part B) (Contd.)
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\\') TDS

Centralized Processing Cell

THANK YOU

Please Note:
1) For Feedback : You can share your feedback on contactus@tdscpc.gov.in

2) For any Query : You can raise your concern on “Request for Resolution” as Online Grievance on
TRACES Website.

3) For any query related to website: You can raise your concern on below mentioned numbers
Toll Free Number - 1800103 0344
Land Line Number - 0120 4814600
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